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HEALTH,  EDUCATION,  AND  WELFARE 


DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

PRIVACY  ACT  OF  1974 

Systems  of  Records  and  Notice  of  Proposed  Routine 
Uses  Therefor 

Pursuant  to  the  Privacy  Act  of  1974  (P.L.  93-579)  as  prescribed  in 
5  U.S.C.  SS2a(eK4),  the  following  notices  of  systems  of  records  that 
are  maintained  by  the  Department  of  Health,  Education,  and  Wel¬ 
fare  are  published  as  set  forth  below.  These  systems  are  currently 
ongoing  and  were  either  inadvertently  omitted  from  past  publica¬ 
tions  b^ause  of  oversight  or  they  are  notices  of  contractor  systems 
of  records  where  the  contracts  were  entered  into  before  September 
27,  1975. 

Prior  to  the  final  adoption  of  the  proposed  routine  uses  for  these 
notices,  consideration  in  accordance  with  the  requirements  of  5 
U.S.C..  552a(eKIl)  will  be  given  to  comments  which  are  submitted 
in  writing  on  or  before  30  days  from  the  publication  date  of  this 
notice.  Comments  should  be  addressed  to  the  Director,  Fair  Infor¬ 
mation  Practice  Staff,  Department  of  Health,  Education,  and  Wel¬ 
fare,  330  Independence  Ave.,  S.  W.,  Washington,  D.C.  20201.  Com¬ 
ments  received  will  be  available  for  inspection  in  Room  526E, 
South  Portal  Building,  at  the  above  address. 

Dated:  May  13,  1^6. 

John  Ottina 
Assistant  Secretary  for 
Administration  and  Management 

NIH  NIGMS  0317.00 

System  name:  Pharmacology  Research  Associates 
HEW/NIH/NIGMS 

Sccnrity  classifkatioB:  None. 

System  location: 

National  Institutes  of  Health 

5333  Westbard  Avenue,  Westwood  Bldg.,  Room  9A-03 
Bethesda,  Maryland  20015 

Calories  of  individuals  covered  by  the  system:  Applicants  for 
positions  as  Pharmacology  Research  Associates  with  the  National 
Institute  of  General  MedK^  Sciences. 

Categories  of  records  in  the  system:  Individual  application  forms, 
academic  transcripts  and  references. 

Antbority  for  maintenance  of  the  system:  42  USC  209. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  applicant.  HEW  uses:  (1)  for  con¬ 
sideration  of  the  applicant  as  a  candidate  for  the  Pharamacolc^y 
Research  Associate  Training  Program  (PRAT).  (2)  for  consideration 
of  the  applicant  by  other  NIH  Associate  I^ograms  at  the  appli¬ 
cant's  request. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager  and  his/her 
staff  assigned  to  the  program). 

Retention  and  disposal:  1.  Records  of  applicants  who  are  admitted 
to  the  program  are  kept  not  more  than  5  years.  2.  Records  of  appli¬ 
cants  who  are  not  admitted  to  the  program  are  kept  for  one  yrar. 
Records  are  shredded.  3.  All  records  are  shredded  after  proper  time 
has  elapsed. 

System  manager(s)  and  address: 

Executive  Secretary,  PRAT  Program 
Pharmacology-Toxicology  Program 
NIGMS  -  NIH 

Westwood  Bldg.,  Room  9A-03  * 

Bethesda,  Maryland  20015 


Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information:  Date  of 
Application;  Applicant’s  Name. 

Record  access  procedures:  Same  as  notification  procedures. 
Requestors  should  also  reasonably  specify  the  recora  contents 
being  sought. 

Contesting  record  procedures:  Write  to  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested,  in  accordance  with  Department  Regulations,  Federal  Re¬ 
gister,  October  8,  1975,  page  47411  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  provided  by  applicants, 
university  registrars,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0031.00 

System  name:  PHS  Beneficiary-Contract  Medical/Health  Care 

Records.  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

1 .  Director,  Division  of  Hospitals  and  Clinics 

Federal  Center  Bldg  03 

6525  Belcrest  Road 

HyattsviUe,  MD  20782 

2.  Director,  PHS  Hospital  responsible  for  supervision  of  the 
area  (See  Appendix) 

Categories  of  individuals  covered  by  the  system:  Individuals 
(primarily  American  seamen)  who  are  legally  entitled  to  medical  or 
health  care  by  the  Public  Health  Service  and  who  have  received 
medical  or  health  care  from  health  professionals  or  facilities  under 
contract  to  the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  of  records  in  the  system:  May  inlcude  any  or  all  of  the 
following  medical  history,  diagnostic  (laboratory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master's  certificate,  uniformed  services  informa¬ 
tion  (employing  services,  service  numbers,  duty  station,  etc.). 

Authority  for  maintenance  of  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  253)  PL  88-71,  SecUon  1  (42  USC  253a) 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  a  non-agency  physicism,  medical  facility  or  laboratory  for 
continued  care  of  the  patient. 

.2.  To  a  federal,  state  or  local  governmental  agency  for 

purposes  of  reporting  disease  or  injuries  as  required  by  laws 
or  regulations  of  that  agency. 

3.  To  the  Department  of  Justice  for  investigation  or  litigation  in 
protection  of  the  Government. 

4.  To  Department  of  Transportation  (U.S.  Coast  Guard), 
National  Oceanic  &  Atmospheric  Administration  for  reports 
of  examination  and/or  treatment  of  that  agency’s  personnel 
or  dependents. 

5.  To  the  Veterans  Administration  to  assist  uniformed  services 
rsonnel,  retirees  and  veterans  obtain  medical  care  or 
nefits. 

6.  To  the  Coast  Guard  for  reports  of  American  seamen  found 
suffering  from  medical  conditions  that  are  hazardous  to 
themselves. ' 

7.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

8.  In  accordance  with  Item  (5),  Appendix  B,  45  CFR  5b. 

9.  In  accordance  with  Item  (100),  Appendix  B,  45  CFR  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  system; 

Storage:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms 
accessible  only  to  personnel  with  a  need-to-know. 

Retrievability:  Retrieved  by  name,  uniformed  service  number, 
and/or  Z  number.  Used  by  contract  professionals  to  provide  medi¬ 
cal  care  to  the  beneficiary  and  to  report  results  of  examination 
and/or  treatment  used  by  PHS  personnel  to  verify  eligibility  and  to 
audit  care  provided  by  the  contracting  professionals. 

Safeguards:  Filed  in  locked  files  or  locked  rooms  in  the  contract¬ 
ing  professional’s  offipe/facility.  Records  are  accessible  only  to 
contractors  or  PHS  professionals  with  a  need-to-know  for  the  per¬ 
formance  of  their  official  duties. 

Rctcntkm  and  disposal:  Retained  in  the  contracting  professional's 
facility  files  until  the  contract  is  terminated.  Then  turned  over  to 
the  supervisory  PHS  facility  for  transmittal  to  a  new  contracting 
professional  or  storage  at  a  Federal  Records  Center,  When  stored 
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in  a  Federal  Records  Center,  active  duty  uniformed  services  per* 
sonnel  records  are  stored  for  SO  years,  other  beneficiaries*  records 
for  25  years.  Destruction  at  that  time  is  in  accordance  with  stan¬ 
dard  practices  of  the  Federal  Records  Center.  , 

System  miiiia||cr(8)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
Federal  Center  Building  03 
6S2S  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Inquiries  should  be  addressed  to  the  PHS 
facility  supervising  the  area  where  care  has  been  obtained  from  a 
contract  source.  (See  listing  in  Appendix).  Individual  must  provide 
name,  beneficiary  category,  date  of  birth,  service  number/Z 
number  (if  applicable)  and  name  and  location  of  source  of  contract 
care. 

Record  access  procedures:  Same  as  above.  See  HEW  Regulations 
published  in  the  Federal  Register,  October  8,  1975,  page  4741 1  (45 
CFR  5b.6). 

Contesting  record  procedures:  Same  as  above. 

Record  source  cat^ories:  Individual,  employers,  other  medical 
care  providers,  families  and  social  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
f  Appendix  • 


HOSPITAL  STATES 
Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Delaware,  District  of  Columbia,  Illinois,  Indiana,  Iowa 
Maryland,  Michigan,  Minnesota,  Ohio,  Pennsylvania,  West 
Virginia 
Wisconsin 

Director,  USPHS  Hospital 
77  Warren  Street' 

Boston  (Brighton),  MA  02135 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  Rho^ 
Isand,  Vermont 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  TX  77550 

Colorado,  Kansas,  New  Mexico,  Oklahoma,  Texas 

Director,  USPHS  Hospital  ' 

6500  Hampton  Boulevard 

Larchmont 

Norfolk,  VA  23508 

Georgia,  North  Carolina,  South  Carolina,  Viighlia 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  LA  70118 

Alabama,  Arkansas,  Canal  Zone,  Florida,  Kentucky, 
Louisiana, 

Mississippi,  Missouri,  Puerto  Rico,  Tennessee,  Vir;^  Islands 
Rico,  Tennessee,  Virgin  Islands 
Director,  USPHS  Hospital 
15th  Ave.  &  Lake  Street 
San  Francisco,  CA  941 18 

Arizona,  California,  Hawaii,  Nevada,  Utah 

Director,  USPHS  Hospital 
P.O.  Box  3145  or 
1131  14th  Avenue  South 
Seattle,  W A  98114 

Alaska,  Idaho,  Montana,  Nebraska,  North  Dakota,  Oregon, 
South  Dakato,  Washington,  Wyoming 

Director,  USPHS  Hospital 


Bay  &  Vanderbilt  Streets 

Staten  Island.  NY  103(M 

New  Jersey,  New  York 

HSA  BMS  0032.00 

System  name:  PHS  Beneficiary  (Coast*  Guard)  Contract  Medi¬ 
cal/Health  Care  Records.  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

1.  Chief  Medical  Officer  ■ 

Division  of  Coast  Guard  Medical  Services 

NASSIF  Bldg.  400  7th  Street,  SW 

Washington,  D.  C.  20590 

2.  Commander 

Coast  Guard  District  responsible  for  supervision  of  the  area. 
(See  Appendix). 

Categories  of  individuals  covered  by  the  system:  Individuals 
(primarily  Coast  Guard  personnel)  who  are  legally  entitled  to  medi¬ 
cal  or  health  care  by  the  Public  Health  Service  and  have  received 
medical  health  care  from-  health  professionals  or  facilities  under 
contract  to  the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  of  records  in  the  system:  May  include  any  or  all  of  the 
following  medical  history,  diagnostic  (laboratory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master’s  certificate,  uniformed  services  informa¬ 
tion  (employing  services,  service  numbers,  duty  station,  etc.). 

Authority  for  maintenance  of  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  253)  PL  88-71,  SecUon  1  (42  USC  253a) 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  in  this  system 
of  records  may  be  disclosed: 

1.  To  a  non-agency  physician,  medical  facility  or  laboratory  for 
continued  care  of  the  patient. 

2.  To  a  federal,  state  or  local  governmental  agency  for 
purposes  of  reporting  disease  or  injuries  as  required  by  laws 
or  regulations  of  that  agency. 

3.  To  the  Department  of  Justice  for  investigation  or  litigation  in 
protection  of  the  Government. 

4.  To  Department  of  Transportation  (U.S.  Coast  Guard), 
National  Oceanic  &  Atmospheric  Administration  for  reports 
of  examination  and/or  treatment  of  that  agency’s  personnel 
or  dependents. 

5.  To  the  Veterans  Administration  to  assist  uniformed  services 
personnel,  retirees  and  veterans  obtain  medical  care  or 
benefits. 

6.  To  the  Coast  Guard  for  reports  of  American  seamen  found 
suffering  from  medical  conditions  that  are  hazardous  to 
themselves. 

7.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

8.  In  accordance  with  Item  (5),  Appendix  B,  45  CFR  5b. 

9.  In  accordance  with  Item  (100),  Appendix  B,  45  CFR  5b. 

PoliciM  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  system: 

Stor^e:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms 
accessible  only  to  personnel  with  a  need-to-know. 

Retrievability:  Retrieved  by  name,  uniformed  service  number,  Z 
number.  Used  by  contract  professionals  to  provide  medical  care  to 
the  beneficiary  and  to  report  results  of  examination  and/or  treat¬ 
ment.  Used  by  PHS  personnel  to  verify  eligibility  and  to  audit  care 
provided  by  the  contracting  professionals. 

Safeguards:  Filed  in  locked  files  or  locked  rooms  in  the  contract¬ 
ing  professional’s  office/facility.  Records  are  accessible  only  to 
contractors  or  PHS  professionals  with  a  need-to-know  for  the  per¬ 
formance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  contracting  profes¬ 
sionals/facility  files  until  the  contract  is  terminated.  Then' turned 
over  to  the  suMrvising  Division  of  the  Coast  Guard  Medical  Ser¬ 
vices  District  Office  for  transmission  to  new  contract  Mofessional 
or  storage  in  a  Federal  Record  Center.  When  stored  in  FRC,  active 
duty  uniformed  services  personnel  records  stored  for  50  years, 
other  beneficiaries  records  for  25  years.  Destruction  at  that  time  is 
in  accordance  with  standard  practices  of  the  Federal  Records 
Center. 

System  manager(s)  and  address: 

Chief  Medical  Officer 

Division  of  Coast  Guard  Medical  Services 
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NASSIF  Building 
400  7lh  Street,  SW 
Washington,  D.  C.  20590 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager  or  to  the  Commander,  Coast  Guard  District  super* 
vising  the  District  where  care  has  been  obtained  from  a  contract 
source.  (Refer  to  Appendix).  Individual  must  provide  name, 
beneficiary  category,  date  of  birth,  service  number/Z  number  (as 
applicable)  and  name  and  location  of  source  of  contract  care. 

Record  access  procedures:  Same  as  above.  Refer  to  HEW  Regula¬ 
tion  published  in  Federal  Register,  October  8,  1975,  page  47411  (45 
CFR  5b.6). 

Contesting  record  procedures:  Same  as  above. 

Record  source  cat^orks:  Individual,  employers,  other  medical 
care  providers,  families  and  social  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX 


Listing  of  U.S.  Coast  Guard  Districts' 

1st  Coast  Guard  District 
1 50  Causeway  Street 
Boston,  Mass.  021 14 

2nd  Coast  Guard  District 
Federal  Building 
1520  Market  Street 
St  Louis,  Missouri  63103 

3rd  Coast  Guard  District 
Governors  Island 
New  York,  N.  Y.  10004 

5th  Coast  Guard  District 
Federal  Budding 
431  Crawford  Street 
Portsmouth,  Virginia  23705 

7th  Coast  Guard  District 
Federal  Building,  Room  1012 
51  S.  W.  First  Avenue 
Miami,  Florida  33130 

8th  Coast  Guard  District 

Customhouse 

New  Orleans,  La.  70130 

9th  Coast  Guard  District 
1 240  East  9th  Street 
Cleveland,  Ohio  44199 

1 1  th  Coast  Guard  District 
Heartwell  Bldg.,  19  Pine  Avenue 
Long  Beach,  C^omia  90802 

12tfa  Coast  Guard  District 
630  Sansome  Street 


San  Fcandsco,.  California  94126 

13th  Coast  Guard  District  ^ 

618  Second  Avbnue 
Seattle,  Washington  98104 

14th  Coast  Guard  District 
P.O.  Box  48 

FPO  San  Francisco,  California  96610 

17th  Coast  Guard  District 
FPO  Seattle,  Washington  98771 

SSA  HI  1375.06 

System  name:  Physician/Supplier  1099  File  (Statement  for 
Recipients  of  Medical  and  Health  Care  Payments)  HEW  SSA. 

Security  classification:  None. 

System  location:  Carriers  and  intermediaries  under  contract  to  So¬ 
cial  Security  Administration  (See  Appendix  C,  Section  3  and  Sec¬ 
tion  4  of  the  Federal  Register,  Vol.  No.  167-Wednesday,  August  27, 
1975). 

Categories  of  individuals  covered  by  .  the  system:  Physi¬ 
cian/suppliers  to  whom  Medicare  payments  have  been  made  by  car¬ 
riers  or  intermediaries. 

Categorks  of  records  in  the  ^stem:  A  record  of  total  Medicare 
payments  made  to  physicians  and  suppliers  during  each  calendar 
year.  It  contains  the  name,  address  and  social  security  number  of 
the  physician/provider  number  or  supplier  EIN  (employer  identifi¬ 
cation  number). 

Authority  for  maintenance  of  the  system:  26. US,  Code  6041 
(Internal  Revenue  Code). 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  is  disclosable 
only  to  the  Internal  Revenue  Service  in  connection  with  the  deter¬ 
mination  of  the  individual’s  self-employment  income. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  paper. 

Retrkvability:  The  system  is  indexed  by  physican/provider  num¬ 
bers  and  supplier  EIN  (employer's  identification  numbers). 

Safeguards:  Records  are  maintained  in  secure  storage  areas  ac¬ 
cessible  only  to  authorized  personnel. 

Retention  and  disposal:  The  records  are  retained  for  5  years. 

System  manager($)  and  addre.ss: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  systems  records 
should  be  directed  to  the  intermediary  or  carrier  who  made 
Medicare  payments  to  the  physician/supplier. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  cat^orks:  The  record  of  total  annual  payments 
made  to  each  physician/supplier  is  derived  from  the  individual 
Medicare  bill  payments. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
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Latest  Edition 

Guide  to  Record  Retention 
Requirements 

[Revised  as  of  January^  1,  1975] 


This  useful  reference  tool  is  designed 
to  keep  businessmen  and  the  general 
public  informed,  concerning  the  many 
published  requirements  in  Federal  laws 
and  regulations  relating  to  record 
retention. 

The  87-page  “Guide”  contains  over 
1,000  digests  which  tell  the  user  (1) 
what  type  records  must  be  kept,  (2) 
who  must  keep  them,  and  (3)  how  long 


they  must  be  kept.  Each  digest  carries 
a  reference  to  the  full  text  of  the  basic 
law  or  regulation  providing  for  such 
retention. 

The  booklet’s  index,  numbering  over 
2,000  items,  lists  for  ready  reference 
the  categories  of  persons,  companies, 
and  products  '  affected  by  Federal 
record  retention  requirements. 


Price:  $1.45 


Compiled  by  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General 

Services  Administration 


Order  from  Superintendent  of  Documents,  U.S.  Government  Printing  OfRce 
Washington,  D.C.  20402 


